P.A.C.E.® Self Study Materials Application Checklist

Title: 
Speaker(s) or Author(s): 
Program Date: 
Program Number: 
Proposed Contact hour calculation:



(Program Length)+

(# of Exam Questions)=

(Total)
When submitted for approval, each Self Study program application must contain:
1.  FORMCHECKBOX 
  Sample of flyer/brochure/web page, for marketing the product, which is to include:
 FORMCHECKBOX 

Level of Instruction

 FORMCHECKBOX 
  Number of contact hours

 FORMCHECKBOX 

Learning Objectives

 FORMCHECKBOX 
  P.A.C.E® Statement
            
 FORMCHECKBOX 
  Organization Name, contact name or number
2.  FORMCHECKBOX 
  Copy of the product: audio or video recordings, URL or hard copy of material (handouts), if an online product.  Material must include:

 FORMCHECKBOX 

Author’s name, credentials
 FORMCHECKBOX 
  Level of instruction
 FORMCHECKBOX 

Number of contact hours
 FORMCHECKBOX 
  Learning objectives

 FORMCHECKBOX 

P.A.C.E® Statement

 FORMCHECKBOX 
  References
3.  FORMCHECKBOX 

Equipment needed and directions to use or view the material. Please include access information (including user names and passwords) if applicable.
4.  FORMCHECKBOX 
  Sample of examination that the participant is expected to complete at the conclusion of the activity (include an answer sheet)
5.  FORMCHECKBOX 
  Mechanism used for evaluation of the program by the participant.  All evaluations must evaluate the Speaker/Author, content and objectives.
By signing below, I attest that the self-study submission has been:

· Reviewed by a subject matter expert prior to submission.
· Complies with U.S. Copyright laws. Content not owned by providers must have appropriate permissions obtained and noted in the materials.
Printed name:












Signature:







 Date:





For Provider Use:

Submission Date:
 


Approval Date:




No. of credit hours approved:

Expiration Date:
Note: courses expire 2 years from the end of the month they were approved in.
